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Applying a Different Header and Footer in the First Page of a Document 
MS Word 2003 MS Word 2007 

1. On the View Menu, select Header and Footer. 
 

 
 
 

2. On the Header and Footer toolbar, click Page Setup icon . 
 

 

 
3. Page Setup dialog box will pop-up. Click the Layout tab. 

Select the Different first page check box, and then click OK. 

1. On the first page of the document, double click the header or footer area. 
 

2. Under Header & Footer Tools, on the Design tab, in the Options group, 
select the Different First Page check box. 
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You may now apply different header and footer in the first page of your document. 
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